
Pre-Workshop Activity

• Questions about syllabi before we start?



Developing a 
Syllabus
Slav Dvoretskiy and Lucas Anderson



Purposes and Content of a 
Syllabus

• The syllabus as a contract

• The syllabus as a permanent record

• The syllabus as a learning tool



The Syllabus as a Contract

• Topics and readings to be covered in sequence with dates

• Important dates (e.g., assignment due dates, exam dates, 
and holidays)

• Standards and criteria for graded assignments

• Description of how the final grade will be computed with a 
breakdown of the ranges for each letter grade and whether 
or not pluses/minuses will be used

• Policy on late assignments, incomplete assignments, and 
revisions



Schedule Example: Social 
Sciences

https://teachingcommons.stanford.edu/resources/course-preparation-
resources/creating-syllabus/syllabus-schedule/examples



Schedule Example: Engineering

https://teachingcommons.stanford.edu/resources/course-preparation-
resources/creating-syllabus/syllabus-schedule/examples



Schedule Example: Humanities

https://teachingcommons.stanford.edu/resources/course-preparation-
resources/creating-syllabus/syllabus-schedule/examples



Schedule Examples

• Do you think any of these examples are better than 
others?



The Syllabus as a Contract

• Academic integrity policy (see the Student Code, Article 1, 
Part 4)

• Attendance policy (see the Student Code, §1-501)

• Accommodation policy for students with special needs (see 
the Instructor Information page on the DRES website)

• Expectations for classroom interaction.
• For example, you may point out that you will be incorporating 

active learning strategies throughout the semester in the form of 
group work, in-class writing assignments, etc. Or if you address 
controversial topics, you may want to lay out some guidelines for 
discussion.

https://studentcode.illinois.edu/article1/part4/1-401/
https://studentcode.illinois.edu/article1/part5/1-501/
http://www.disability.illinois.edu/academic-support/instructor-information


Discussion Activity

• Should you grade on attendance?

• What should your late work policy be?

• How will you handle cheating?



The Syllabus as a Permanent 
Record

• Basic course information (course by number, section, 
title, semester, meeting times, days, place, format)

• Instructor information (name, title, rank, office location, 
office phone number, e-mail)

• Description of the course content

• Course goals and objectives (linked to professional 
standards if appropriate)



The Syllabus as a Permanent 
Record

• Required purchases for the course. You may also want 
to note where else texts will be available (e.g., the 
library, online, electronic reserves)

• Pre- and co-requisites for the course (not just courses; 
what skills are expected also)

• Names and contact information for teaching assistants



The Syllabus as a Learning Tool

• Ways of contacting the instructor (office hours, 
availability for appointments, time within which 
students can expect a response via email, phone 
number)

• Conceptual structure used to organize the course, why 
it is organized the way it is

• Instructor's philosophy about the course content, 
teaching, and learning



The Syllabus as a Learning Tool

• Relevance and importance of the course to students 
(e.g., how the course fits into the college or department 
curriculum, why the students would want to learn the 
material)

• Campus resources available to help students' learning 
(tutoring, writing, counseling, etc.)

• Estimate of student workload

• Hints for how to study, take notes, etc.



Example Syllabus

• Give me your impression of this syllabus



Group Activity

• Break up into groups and think of a few examples 
where a syllabus created conflict between the student 
and the teacher

• How could that problem be solved through a better 
written syllabus?



Overview

• The syllabus as a contract

• The syllabus as a permanent record

• The syllabus as a learning tool
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• Useful websites:
• https://sc.edu/about/offices_and_divisions/cte/teaching_resources/syllabus_templates/index.php
• https://citl.illinois.edu/citl-101/teaching-learning/resources/teaching-strategies/creating-a-syllabus
• https://citl.illinois.edu/docs/default-source/default-document-library/organization-of-syllabus---may-

2020.pdf?sfvrsn=2

http://www.ideaedu.org/Portals/0/Uploads/Documents/IDEA%20Papers/IDEA%20Papers/PaperIDEA_60.pdf
http://www.library.illinois.edu/proxy/go.php?url=http://muse.jhu.edu/journals/journal_of_general_education/v050/50.1eberly.html
https://sc.edu/about/offices_and_divisions/cte/teaching_resources/syllabus_templates/index.php
https://citl.illinois.edu/citl-101/teaching-learning/resources/teaching-strategies/creating-a-syllabus
https://citl.illinois.edu/docs/default-source/default-document-library/organization-of-syllabus---may-2020.pdf?sfvrsn=2


Summer Series Overview

• Workshop overview:
• Overview of Backward Design
• Creating Learning Objectives
• What Can We Access Online?
• How Do You Assess Your Students Online?
• What Activities Can Go Online?
• Keeping Your Students Engaged
• Active Learning at Social Distance
• Developing Syllabus

• All material can be assessed here: blogs.Illinois.edu/view/1499
• We are still offering teaching certificates!


