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Annual Review Checklist 
 

This is a helpful tool for service coordinators to use as they prepare for an annual IFSP review to help 
ensure all team members are notified, invited and that appropriate documentation and 

activities are completed. 
 

Name     EI# 
 

 
Meeting Due 

 
Parents     P:   Available: 

 
Provider     P:    Available:  

 
Provider     P:    Available:  

 
Provider     P:    Available:  

 
Provider     P:    Available:  

 
Provider     P:    Available: 

 Reports Received 

 Outcomes Discussed 

 Script Sent     Received 

 Insurance   Consented  Declined 

 Insurance to CBO   Received 

 Consents signed 

 Proof of income    Family Fee Agreement 

 Family Fee Report sent on  

 

Child Outcomes #8_____#9______#10_______ 
 


